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Structure
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Introduction

Body Conclusion



Structure:  Introduction

• Starts wide to set context

• May utilize a ‘hook’ to capture 

reader’s interest

• Narrows to thesis statement

• Thesis explicitly states your 

argument

• Why is this work important? 

(so what)?
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Structure:  Body
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• Narrow & specific

• Every paragraph should support 

your argument

• Use evidence intentionally

• Build your argument logically

• May use an outline to organize



Structure:  Conclusion
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• Not just a summary

• Broadens back out to apply 

your thesis to your context

• May propose action, policy or 

further research (so what?)

• Do not introduce new 

concepts here



Structure: A Closer Look 

at the Thesis
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• Explicitly states your argument

• Creates expectations about 

what you will argue in the paper

• Is interesting

• Can be disputed

https://pixabay.com/en/lupe-magnifier-loupe-glass-160478/


Thesis Activity

Critical analysis assignment:  

High school students can struggle with college-level 

writing.  From the perspective of many college 

instructors, such students simply are poor writers.  Is this 

a reasonable conclusion?  If not, what other factors 

might explain such struggles and what are the 

pedagogical implications for college instruction?
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Strategy:  What is Writing?

• Writing is a creative process

• Writing strategy depends on what you 

are writing and who you are writing for

• Writing is articulating and supporting 

your ideas
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Plagiarism & 

Citing 
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Submitted 

Paper

15

Writing 

Assignments



Strategy:  Critical Reading

Kurland (2000) notes that “critical readers 

recognize not only what a text says, but 

also how that text portrays the subject 

matter.”

Goals of critical reading:

(a) recognize author’s purpose and bias

(b) evaluate sources and arguments

(c) consider opposing viewpoints

(d) understand context of study and/or  

paper

Kirszner. L. G. & Mandell, S. R. (2011). Introducing practical argument: A text and anthology. Boston, MA: Bedford.

Kurland, D. (2000). What is critical reading? Retrieved from http://www.criticalreading.com/critical_reading.htm

Image from http://blogs.publishersweekly.com/blogs/PWxyz/?p=5555 16

http://www.criticalreading.com/critical_reading.htm


Critical Reading
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SPRINGFIELD, IL—In an effort to hold classroom instructors more 

accountable, the Illinois State Board of Education unveiled new 

statewide education standards Friday that require public school 

teachers to forever change the lives of at least 30 percent of their 

students. “Under our updated educator evaluation policy, teachers must 

make an unforgettable, lifelong impact on at least three of every 10 

students and instill a love of learning in them that lasts the rest of their 

lives,” said chairman James Meeks, adding that based on the annual 

assessments, if 30 percent of students don’t recall a particular teacher’s 

name when asked to identify the most influential and inspiring person in 

their lives, that instructor would be promptly dismissed. “We are 

imposing these standards to make certain that a significant proportion of 

students in any given classroom can someday look back and say, ‘That 

teacher changed the course of my life, making me who I am today, and 

there’s no way I could ever repay them.’ Anything less is failure.”



Critical Reading
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Images and text from https://www.theonion.com/new-statewide-education-standards-require-teachers-to-f-1819578086
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Critical Reading Activity

Read the quotes critically… 
whatever that means for you.

Goals:

(a) recognize author’s purpose and bias

(b) evaluate sources and arguments

(c) consider opposing viewpoints

(d) understand context of study and/or paper
Kirszner. L. G. & Mandell, S. R. (2011). Introducing practical argument: A text and anthology. Boston, MA: Bedford.

Image “Reading a Book” by CollegeDegrees360 is licensed under CC BY-SA 2.0. 19

https://canvas.harvard.edu/courses

/11528/files/6425250/download

https://www.flickr.com/photos/83633410@N07/7658272558
https://canvas.harvard.edu/courses/11528/files/6425250/download
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“Interrogating texts,” Susan Gilroy, Lamont Reference Services, Harvard College Library 

http://hcl.harvard.edu/research/guides/lamont_handouts/interrogatingtexts.html
24

Strategy: Critical Reading

Micro 
Processes

• Previewing

• Annotating

• Repetitions & 
Patterns

• Outline/Sum
marize

Macro 
Processes

• Contextualize

• Compare/Con
trast
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Strategy: Previewing

Journal

Writing 
style/audience

Title/Date

Abstract



26

Strategy: Annotating

Dialogue with 
yourself

Highlight

Questions

Concerns

Color-code
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Strategy: Repetitions & Patterns

https://commons.wikimedia.org/wiki/File:Theater_seats.jpg
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Strategy: Outline & Summarize
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Strategy: Contextualize

Publisher?

Purpose?

Date?

Author?

http://adexchanger.com/comic-strip/adexchanger-context-matters/
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Strategy: Compare/Contrast

A BA&B
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Strategy:  Revising

42

• Read the 

paragraph

• Make a note of 

suggested 

revisions

https://canvas.harvard.e

du/courses/11528/files/4

473614/download



Strategy:  Revising

43

• Read the 

paragraph

• Make a note of 

suggested 

revisions
2



Strategy:  Revising
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• Read the 

paragraph

• Make a note of 

suggested 

revisions
1



Strategy:  Revising

Writing like an educator isn’t as hard as one might imagine. In fact, it would seem to be as easy as riding a 

bike – once you learn, you never forget. However when you haven’t ridden in awhile, it’s a challenge to start 

pedaling again and when you do, it might be a little painful, slow starting, and exhausting. With the right tools 

and consistent practice, educators can become strong writers. In fact, writers “make this job harder than is 

need to be when they think that there is only One Right Way to do it, that each paper they write has a 

preordained structure they must find. They simplify their work, on the other hand, when they recognize that 

there are many effective ways to say something and that their job is only to choose one and execute it so 

that readers will know what they are doing.” (Becker, 1986, p. 43).  This task is often easier said than done. 

Writing in graduate school takes lots of practice. As Goldberg explained in her book, Writing Down to the 

Bones, “the more you do it, the better you get at it.” This reminds me of a PD I once attended on raising AYP 

and API scores for my high school students. The purpose of the PD was to help our students to become 

better writers and we learned how to teach paragraph structure, topic sentences, syntax and tone in order to 

help the students pass the writing portion of their CSET, which only 14% were passing in a typical year. In 

order to encourage students to practice for the exam, we also used a sport analogy – encouraging them to 

practice like students do on the basketball court. We learned how to lead practice drills, writing “sprints”, and 

how to teach students to exercise their writing power as much as they practice their hoops. It was really 

something!!!  We didn’t ever imagine that students would start practicing their writing like they practiced their 

dribbling. But low and behold, they did!  Students writing began to really improve quite dramatically. I guess 

what they say is true, practice makes perfect!

45



Strategy:  Revising

• Revise often

• Focus on specific things for each revision

• Start wide, narrow progressively

• Get a second opinion

• Allow enough time to revise

46



Strategy: Revising

• Structure & 

Organization

• Paragraphs & 

Sentences

• Wording & Style

• Grammar & Mechanics
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https://en.wikipedia.org/wiki/Logarithmic_spiral#/media/File:Mandel_zoom_04_seehorse_tail.jpg


Structure & Organization

• Assignment criteria

• Logical organization

• Clear (& relevant) thesis

• Introduction & Conclusion

• Clear, coherent, logical & reasonable

48



Paragraphs & Sentences

• Topic sentences

• Supporting details

• Transitions

• Sentence structure, run-ons & fragments
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Wording & Style
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• Simplify

• Remove/define jargon

• Clarify ambiguities

• Remove clichés

• Revise passive voice & contractions



Grammar & Mechanics

• Spelling 

• Punctuation

• Verb tense 

• Number agreement

• Headings and table formatting

• Citations 

• Refernce list
51
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Style: Audience

Who are you writing to?

Topic:  Writing Instruction in High School

Audience:  CEO vs. classroom teacher

• What to include (e.g. context)

• What not to include (e.g. redundant information)

• Appropriate use of jargon (Affiliation vs. 

Accessibility)

• Tone & Style 53



Style: Audience

Academic

Policy

Practitioner
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Style:  Audience

Academic

Policy

Practitioner
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• Other scholars (e.g. 

Journals)

• Identify your 

framework/perspective

• Clear thesis/argument

• Vocabulary and syntax may 

be complex

• Some jargon is OK

• Organizational roadmap

• Dialogue with other authors



Style:  Audience

Academic

Policy

Practitioner
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• Executive summary

• State the problem

• Clear & brief

• Jargon-free

• Memorable language

• Bullet points may be OK

• Propose clear action



Style:  Audience

Academic

Policy

Practitioner
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• Teachers, those ‘on the 

ground’

• Use real-life examples

• Memorable language

• Connect with ‘big issues’

• May use graphics/images

• Focus on ‘so what’ and 

‘what now’



Thesis Activity, Revisited

Critical analysis assignment:  

High school students can struggle with college-level 

writing.  From the perspective of many college 

instructors, such students simply are poor writers.  Is this 

a reasonable conclusion?  If not, what other factors 

might explain such struggles and what are the 

pedagogical implications for college instruction?
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Policy Memo

Research Project

Literature Review

Case Analysis

Critical Analysis

Reflective Journals
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Assignment Genres
• Short, clear, and to the point 

• Often 3-5 pages or 1000 
words

• Summarize and analyze 
ideas

• Make recommendations

• Role play position

• Use bullet points to group 
ideas

• Little outside research



Policy Memo

Research Project

Literature Review

Case Analysis

Critical Analysis

Reflective Journals
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Memos

Research Project

Literature Review

Case Analysis

Critical Analysis

Reflective Journals
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Assignment Genres

• Reflections 

• Often only a few pages long

• Tend to be slightly more 

informal

• Limited need to do outside 

research

• Personal experiences and 

connections

• Connect to course content, 
discussions, or guest speakers

Policy Memo



Memos

Research Project

Literature Review

Case Analysis

Critical Analysis

Reflective Journals
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Assignment Genres

Policy Memo

S997, Fall 2014



Research Project

Literature Review

Case Analysis

Critical Analysis

Reflective Journals
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Assignment Genres

• Analyze an incident or a 

report

• Mimic real life situations

• Critical thinking on 

complicated issues

• Discussion of what was done 
well, what could have been 
done differently, and why

Policy Memo



Research Project

Literature Review

Case Analysis

Critical Analysis

Reflective Journals
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Assignment Genres

Policy Memo

A109, Fall 2015
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Research Project

Literature Review

Case Analysis

Critical Analysis

Journals
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Assignment Genres
• Critique theoretical 

framework (or) examine how 
process/program works

• Compare/critique ideas 

• Represent working 
knowledge of many ideas 
from different places 

• Must cite readings from the 
course or outside research

Policy Memo



Research Project

Literature Review

Case Analysis

Critical Analysis

Journals
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Assignment Genres

Policy Memo

H700, Fall 2013



Research Project

Literature Review

Case Analysis

Critical Analysis

Journals

73

Assignment Genres

• Research what has been 

written on a given topic 

(requires citations)

• Synthesize the research (not 

just annotated bibliography)

• Critique the literature

• Identify areas for future 

research

• Explicit thesis and reasoning

Policy Memo



Research Project

Literature Review

Case Analysis

Critical Analysis

Journals
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Assignment Genres

Policy Memo
HT121, Spring 2004

For our course on learning disabilities, you will 

have the opportunity to write a final paper on the 

disability of your choice. This paper will be a 

review of the extant literature in the field, 

focusing on three distinct domains: neuroscience, 

cognitive/behavioral, and intervention strategies. 

The key points will be for you to integrate the 

findings in these domains to answer the following 

question: How are theory and intervention tied 

together for your particular disability?



Research Project

Literature Review

Case Analysis

Critical Analysis

Journals
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Assignment Genres

• Design & conduct a small 

study to report on the findings

• Pose the research question

• May sometimes include pre-
determined hypothesis and 
methods

• Discuss methods and 
findings 

• Discuss implications of the 
findings (e.g. areas for future 
research, policy implications) 

Policy Memo



Research Project

Literature Review

Case Analysis

Critical Analysis

Journals
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Assignment Genres

Policy Memo
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Resources:  People

78

Teaching 
Staff

• Clarify 
assignments

• Clarify content

• Discuss & 
refine ideas

Classmates

• Brainstorm

• Proofreading

• Discuss & 
refine ideas



Resources: Gutman Library

Gutman 2nd floor

• Drop-In consultation, M-F, 9am-5pm (ask at Library Main Desk)

• Library Main Desk

• Research Services

• Writing Services

• Additional computers and printing

• Quiet study space

• Group study rooms
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Resources: Gutman Library

Librarians

• Research consultations by appointment

• By phone:  617-495-3421

• Online form: http://gse.harvard.edu/library

• By email: reference@gse.harvard.edu

80

http://gse.harvard.edu/library
http://gse.harvard.edu/library

http://gse.harvard.edu/library
mailto:reference@gse.harvard.edu
http://gse.harvard.edu/library
http://gse.harvard.edu/library


Resources: Places

• Access and Disability Services

• Chronic & temporary needs

• Confidential

• Academic Writing Services Center

• One-on-one writing consultations

• Bureau of Study Counsel (Closing Dec 2019)/Academic 

Resource Center at Harvard

• University-wide

• Workshops 

• Study resources
81

https://www.gse.harvard.edu/OSA/access-and-disability-services
https://canvas.harvard.edu/courses/11528
http://bsc.harvard.edu/
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Wrap-up

• Writing Workshop Feedback Form
• http://bit.ly/AWWfeedback

• Handouts

• Q&A

83

http://bit.ly/AWWfeedback

https://harvard.az1.qualtrics.com/jfe/form/SV_ex6h57ch5q0qY0l
http://bit.ly/AWWfeedback
http://bit.ly/AWWfeedback


This workshop has been brought to you by 

the Academic Writing Services Center

And by the coaches:

Zuhra Faizi, Simone Fried, & Al Moore

For more information or to schedule an appointment with a writing tutor, 

please visit the Academic Writing Services Canvas site.
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Materials available at: 
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